Republic of t{e Philippines
Bepartment of Education

REGION IV- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

12 October 2026

DIVISION MEMORANDUM
No. ©670 s. 2026

INITIAL EVALUATION RESULTS (IER) OF APPLICANTS -
ADMINISTRATIVE ASSISTANT III VACANT POSITIONS

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Heads, Public Elementary and Secondary Schools
Heads, Units/Sections
All Others Concerned

i With reference to DepEd Order No. 007, s. 2023, titled Guidelines on
Recruitment, Selection, and Appointment in the Department of Education and
Division Memorandum No. 611 s. 2026 or the Recruitment, Selection,
Evaluation and Ranking of Applicants for Non-teaching Vacant Position, this
Office releases the Initial Evaluation Results (IER) of the vacant Administrative
Assistant III positions.

2. Attached herewith is the Initial Evaluation Result (IER) of the vacant position
which contains only the information that will satisfy and met with the prescribed
qualification standards. The complete details and assessment results will be
presented in the Comparative Assessment and deliberation.

3. For information and guidance of all concerned.

Encl: As stated
References: DepEd Order No. 007, s. 2023
Division Memorandum No. 611, s. 2026
To be indicated in the Perpetual Index
under the following subjects:
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Republic of the Philippines
Bepartment of Education

REGION IV- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

INITIAL EVALUATION RESULTS (IER)
Position: ADMINISTRATIVE ASSISTANT III
Salary Grade and Monthly Salary: SG9 | P 24,329.00
Qualification Standards:
Education Completion of two (2) years studies in college (prior to 2018) or Completion of Grade 12 / Senior High School
(starting 2016)
Training 4 hours of relevant training
Experience 1 year of relevant experience
Eligibility Career Service Sub-Professional (First Level Eligibility)

Training Experience Remarks
No. | Application Code Education Length of Eligibilit alified
PP Title Hours Details gt ity (Quckfied /
Service Disqualified)
Bachelor of .
1 TAY-st é)_ _&ﬁASSA' Elementary Basic Computer Literacy 80 Soiaslsgtsg;:‘talnce 3yrs. &2 mos. | RA 1080 (LPT) Qualified
Education
BSBA Major in 3
: ] 3 CS Professional
TAY-RSP-ADAS3A- Financial : Senior Loan .
2 26-005 Niisiagrtient with NC III Bookkeeping 292 Analyst 3 yrs. & 3 mos. gﬁl;blﬂ;; Qualified
Business Analytics
Credit Card Approved:
Tips to Boost Your 3
TAY-RSP-ADAS3A- Bachelor of Science Chances with Banks Administrative 3yrs. & 11 3
3 26-031 in Entrepreneurship Assistant mos. B SORCHELESY g
Understanding the Credit 3
Information System Act
Bachelor of Science Administrative Skills it .
4 A REE A SSA- in Management Training with 80 ol 1 yr. & 7 mos. RA 1080 (LPT) Qualified
26-002 s p Assistant III
Accounting Comprehensive ICT
Leading the Digital Shift:
Educator's Training on Grade School
TAY-RSP-ADAS3A- BSED Major in Microsoft Office Teacher & .
B 26-017 Social Studies Applications & €0 Administrative “yrs.. 06 Zmos, EAGGRA (LED) Qunlfied
Responsible Digital Staff
Practices
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BSBS Major in Administrative Office 52 : CS Professional
gy || AL SIS Financial Development and 32 Admipistrative | 1yr. & 8 mos. (2nd Level Qualified
Management Planning Conference Eligibility)
o Receiving and Responding ;
TAY-RSP-ADAS3A- BSED Major in Technical Support ;
4 26-023 Biological Science Cto Workplaqe *+ Representative 1 B7es.0s 008, RA 1080 (LET) Qualified
ommunication
BSBA Major in CS Professional
8 AR RS Financial Basic Computer Literacy 120 Dépcinen 4 yrs. & 8 mos. (2nd Level Qualified
26-026 Manager SRR
Management Eligibility)
i BSBA Major in - Accounting Staff CS Professional
9 TAY~R28 g &%ASSA‘ Financial I%igdm‘:gsog to 8 and Cashier 13 yr;t Bk (2nd Level Qualified
Management ping Supervisor : Eligibility)
BSBA Major in
Management :
y ; CS Professional
10 TAY-RSP-ADAS3A- Accounting Occupat:onal_ Safet_y and 8 edtiial Cletl 12 yrs. & 10 (2nd Level Oualified
26-020 Health Orientation mos. Eligibility)
Master in Business &t
Administration
: Six Sigma Process : CS Professional
11 TAY-RQSGIT_ -(?Q%ASBA_ h?go??nthég gsgss Documentation and 8 S‘cl:va?::tl:)? 5 yrs. & 8 mos. (2nd Level Qualified
Analysis Eligibility)
Bachelor of Science CS Sub-
12 TAY-R2S’; _OAS}ASSA_ in Industrial Basic Computer Literacy 80 Information Clerk 15 i,rnr (S"S& . Professional (1st Qualified
Psychology i Level Eligibility)
Stay connected with
TAY-RSP-ADAS3A- BSED Major in remote learning through No relevant ; ;
13 26-006 Mathematics Microsoft Teams and 8 experience Q RA-T020 (LET) Disqualified
Microsoft 365
_r Forum on Republic Act
14 | TAY-RSP-ADAs3A. | BSBAMajorin 9710 (Magna Carta of 5 Administrative | 5 oo | PP 307 (Fonor e
26-013 uman Women) and Related Assistant II yrs. 0s. R
Management o —— Eligibility)
: s : CS Professional
15 TAY_RQSGI'J_ ":lDGASSA_ Bachel{loir t‘;f At Basic Computer Literacy 80 Admlzxkslt'atlve 1 yr. & 4 mos. (2nd Level Qualified
il e Eligibility)
Grade 7 adviser/
506 ; Math Club
~ 3 " g g Training and Writeshop
16|~ TAY-RSP-ADAS3A BSED Major in on Learning and Service 16 Moderator/ 1yr. & 8mos. | RA 1080 (LPT) Qualified
26-029 Mathematics S Assistant
Continuity Plan (LSCP) ;
Guidance
Advocate
: ) ; CS Professional
TAY-RSP-ADAS3A- Bachelor of Science . Administrative ,
17 26-019 i Matherzatios NC III Bookkeeping 292 Aide IIT 1 yr. & 5 mos. (21:1d' I..A':'Vd Qualified
Eligibility)
BSBA Major in 3 CS Sub-
1z | TAY RQSGPi (‘;‘()%AS:“A' Marketing Ma;f‘f:g;rn; “:;’ee 120 Cash Custodian 6.yx rf‘l'o‘:” 11| professional (1st Qualified
Management e ) Level Eligibility)
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Division Training on
3 BSBA Major in Competency st .
19 TORRE L SR Marketing Enhancement on 16 Administratve | 1 yr. & Smos. | RA 1080 (LPT) Qualified
Management Communication Skills for
Non-Teaching Staff
Bachelor of Science :
2 . _— .. . CS Professional
TAY-RSP-ADAS3A- in Hotel and Basic Communications Administrative ;
20 26-004 Restaurant and Electronics Course 166 Aide IV dyre.&Smos. | [Zndlevel Qualified
Eligibility)
Management
In-House Training:
TAY-RSP-ADAS3A- Bachelor of Arts Records Counter Disaster Academic Support ;
2 26-025 Major in History Preparedness and 16 Staff Hyrs-genntne, | BACIOU ) Qualified
Business Continuity
BSBA Major in CS Professional
22 TAY'st ; ?@ASSA' Financial No relevant training 0 Crewing Assistant ! y;;()a; 10 (2nd Level Disqualified
Management ) Eligibility)
BSBA Major in CS Professional
23 TAY'R,‘,Sg '&%ASSA' Financial NC Il Bookkeeping 202 H“m;“m?:ffrces 1 yz;o&; 10 (2nd Level Qualified
Management g i Eligibility)
e BSBA Major in Process Optimization: ; CS Professional
24 TAY stg_ (?é?)ASSA' Financial Workflow Improvement & 20.5 Socﬁslgi:;?nce 2 yrs. & 2 mos. (2nd Level Qualified
Management Efficiency Eligibility)
Bachelor of Science
in Business . ;
: Mindfulness at Work: s CS Professional
25 TAY-RSP-ADAS3A- Ma.nagement ME,.JOF Driving Focus and Service 8 Acquued 9 yrs. & 10 (2nd Level Qualified
26-008 in Entrepreneurial/ Quality Properties Staff II mos. Eligibility)
Cooperative &
Management
X ;. BSBA Major in 5 : : CS Professional
o {| TR ISR Financial Prac“&’;ﬁ%;fpf;‘;a"y ml g Auditor 5 yrs. (2nd Level Qualified
Management Eligibility)
Webinar on Human
Resource Workforce
Planning and Succession
N Management: How to CS Professional
gy | TR ODARIR B Develop Strategic 8 S e 0 (2nd Level Disqualified
gli Workforce Plans and DR Eligibility)
Prepare Future Leaders
Through Effective
Succession Management
BS Civil Engineering = N i
TAY-RSP-ADAS3A- Major in Eadi Lite Stpport aud Administrative C8 Frelenndonal .
28 . First Aid Training for 24 : 1 yr. & 3 mos. (1st Level Qualified
26-021 Construction Aide R
Engi z SDO Tayabas Personnel Eligibility)
ngineering
' : . . Upskilling Training on Administrative CS Professional
29 L stg (‘?QEASSA Bgz‘::;g;gfcgg:nm Google Workspace and 80 Support 6 yrs. & 7 mos. (2nd Level Qualified
Microsoft Office 365 Staff/Clerk Eligibility)
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Standard First Aid and
g | TAEREPADASSO- | Bacheloe of Aits BLS-CPR with AED 32 Focal Person III 2l %7 RA 1080 (LPT) Qualified
26-015 Major in History Traini mos.
raining Course
3 Y _ : Administrative Skills - [ PD 907 (Honor
g | AIGE R Bai‘ghﬂ‘;ggflsmﬁ‘;"e Training with 80 CHERC Seires 2 yrs. Graduate Qualified
Comprehensive ICT Eligibility)

Notes and Instructions for the HRMO:

a)

b)

For the purpose of the IER, columns D to M shall be concealed in accordance with RA No. 10163 (Data Privacy Act). The only information that shall be
made public are the application codes, qualifications of the applicants in terms of Education, Training, Experience, Eligibility, and Competency (if applicable)

and remark on whether Qualified or Disqualified
If the information does not apply to the applicant, please put N/ A

Prepared and Certified Correct by:

Administrative Dfficer IV/HRM®| 11

GRASIELA ¥. HERNANDEZ@

Date: October 12, 2026
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